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OBJECTIVE:

To ensure that nominees and currently serving officers of the Credit Union meet the
expected standards of conduct/performance calculated to propel the Credit Union by
contributing individual expertise when collaborating for the greater good of the Credit
Union. The established standards are designed to facilitate optimizing the competencies
of the leaders amongst the membership of the Credit Union, to effectively promote and
progress the core business of the Organisation, with a principal focus on maintaining its
premier service capability and sustained financial stability.

THE POLICY:

Subject to section 33 of the Bye Laws of the Credit Union:

Persons desirious of serving the SECU Credit Union in the capacity of an elected
official on any of the Statutory Committees in respect of which voting is to be
conducted at a General Membership meeting, shall be required to comply with
the provisions detailed hereunder.

a) Nominations must be submitted on or before the deadline date stated by the
Board of Directors, through the Nominating Committee.

(b) Nomination forms must be signed by the nominee and a Proposer, both of
whom shall be ‘members in good standing' with the Credit Union. The
completed nomination form must include the resume of the nominee.

(c) Nominees are required to satisfy the following criteria established by the
Credit Union:

1. A nominee must be an active member of the Credit Union in good
financial standing.

2. A nominee must be of sound mind and not declared by any institution
or Psychiatric Practitioner to be of unsound mind.

3. Members who are currently employed with the Credit Union in any
capacity, whether on the basis of a contract, a temporary or permanent
appointment shall not be eligible to be nominated.
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A nomination submitted by any member who is currently serving as a
member of any other Credit Union Board or Committee, or who is
employed at another Credit Union, shall not be accepted.

Nominees who are, or who become delinquent with the Credit Union
and whose financial obligations are not current as at the date prior to
the date of the Annual General Meeting, shall be disqualified.

(b) Nominees are not to be delinquent with any other financial
institution.

Nominees must not have been involved in unscrupulous practices
related to any business or in the mismanagement of other businesses
which have become insolvent.

All nominees will be required to complete and sign a declaration form,
attesting to the tenets established in accordance with this Nominations
Policy. The Board of Directors in giving effect to this Policy/Code,
reserves the right to remove from office, any Officer/s who is
determined to have made false declarations, in violation of this
Code/Policy.

Nominations shall not be accepted from any member who is the
subject of any criminal investigations or proceedings in any matter
including alleged acts of fraud, or who has been convicted in a Court
of Law; whether locally or internationally, in respect of any criminal
matter. Such matters include but are not limited to, acts of fraud or
fraudulent misrepresentation, violence, acts of dishonesty, or any other
legal matter that can cast doubt over the individual’s integrity or
his'her capacity to operate without prejudice or that may bring the
Credit Union into disrepute.

Nominees are required to have sufficient knowledge of the operations
and business practices of the Credit Union, its bye laws and the
relevant laws that govern the Credit Union’s operations.

Family relationships shall not constitute a basis for denying eligibility
for nomination to any position on the Board or other Statutory
Committee. However in the interest of the avoidance of any conflict of
interests, whether real or perceived and in keeping with the principles
of good governance, the following guidelines shall be observed:

(a) Persons who are directly related shall be advised of any instance
when nominations are received from any two or more such
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persons, interested in offering to serve on the same Statutory
Committee.

(b) In any such instance, the proposed nominees shall be informed by
the Nominations Committee within two working days of receipt of
such nominations, and afforded no more than five working days to
advise the Committee of the withdrawal of all but one such
nomination. The person/s withdrawing shall simultaneously advise
the Nominations Committee of his/her alternative choice of
Statutory Committee.

{(c) In the event that the competing nominees either refuse or fail to
comply with the requirements of Section (b) above, the
Nominations Committee shall void all such nominations received
and advise the nominees of its decision in writing, within two
working days after the deadline set for the nominees to respond to
the Nominations Committee.

Notwithstanding the action of the Nominations Committee in
conformity with this section, but subject to the provisions of
Sections (a) and (b) above, nothing shall debar any of the
nominees whose nominations were voided, from tendering a new
nomination to serve on any Statutory Committee, in respect of
which a valid nomination can be filed within the general timeline
established for the receipt of nominations from members offering
themselves to serve.

The procedure described above/herein, is intended to ensure that
the Credit Union demonstrates at all times that it does not entertain
or condone nepotism and/or favoritism in whatever fashion and
whether real or perceived, in its nomination and election processes
and procedures.

Related persons in this case, shall be defined as husband, wife,
common-law spouse, in-laws, son, daughter, step children, adopted
children, mother, father, step mother, step father, sister, brother,
step sister, step brother, grandmother, grandfather, grand children,
first cousins, aunt, uncle, or any relative within the meaning of
“cohabitant” or “child” as stated in the Cohabitational
Relationships Act Chapter 45:55 of the Law of Trinidad and
Tobago..



(d) A nominee must not have been declared bankrupt, or be an
applicant for bankruptcy.

(e) Nominees must satisfy the fit and proper criteria outlined
hereunder:

i. Officers of the Credit Union are to possess high standards
of integrity, morality, competence, diligence, capability,
fairness, honesty and an exceptional reputation.

ii. Officers of the Credit Union will exercise sound judgment
in conducting and managing the Credit Union’s business.

iii. Officers agree to understand, accept and uphold their
fiduciary obligations to the Credit Union and accordingly to
act always, in the best interest of the Organisation.

iv. Nominees must be willing to subject themselves to a credit
check and to provide a certificate of good character.

GUIDELINES FOR THE CONDUCT OF THE NOMINATIONS COMMITTEE

(a)The Chairperson of the Nominations Committee shall be appointed by the
Board of Directors. He/she shall be responsible for managing the conduct of
proceedings of the Committee and shall present the Committee’s Board approved
report, to the Annual General Meeting.

(b) The Nominating Committee shall meet and consider the nominations received,
without regard to race, nationality, ethic origin, colour, religion, sex, age, sexual
orientation or physical disability.

(¢) In cases where insufficient nomination forms were received or where after
screening the nominations received, there are insufficient qualified nominees, the
Nominations Committee shall be authorised to extend the deadline date for the
receipt of nominations, by a further period not exceeding ten (10) calendar
days. Such extensions shall be advertised in any fair and transparent manner
approved by the Board of Directors. Late applications shall not be accepted or
considered.



(d) The Nominating Committee is authorized to interview all nominees and
thereafter, to prepare and forward to the Board, a Report, listing all
recommended candidates. That Report shall reach the Secretary of the Board
no later than seven days prior to the Board of Directors meeting scheduled for
the month of March of each year.

(e) The Report of the Nominations Committee referred to above, shall include a
copy of all nomination forms received and reviewed by the Committee,
including any such nominations that may have been voided in accordance
with the provisions of Section 8 (a) (b) and (c) above.

12. CODE OF CONDUCT OF DIRECTORS AND STATUTORY COMMITTEE
OFFICERS/OFFICIALS

Members of the Board of Directors and Officers/Officials of other Statutory
Committees, shall maintain the following fit and proper criteria:

(1) Officers of the Credit Union are to possess a high standard of integrity,
moral, competence, diligence, capability, fairness, honesty and an
exceptional reputation.

(2) Officers of the Credit Union will exercise sound judgment in
conducting and managing the Credit Union’s business.

(3) Officers of the Credit Union are 10 manage their personal financial
affairs to demonstrate strong financial discipline and integrity.

(4) Officers of the Credit Union are not to engage in business practice/s
that appear to be deceitful, oppressive or improper (whether lawful or not)
or which discredits his method of conducting business.

(5) Officers of the Credit Union are not to be involved directly or
indirectly in offences that includes fraud, dishonesty or violence.

(6) Officers of the Credit Union shall not possess an employment record
that indicates that he/she has been found in acts of impropriety in the
handling of his/her employer’s business or has been disqualified from
acting as a director or serving in a managerial capacity because of any
wrong doing.



(7) With the exception of new business failures unrelated to acts of
malice, moral turpitude or dishonesty, officers should not have been a
director, partner or otherwise involved in management of a business
that has gone into receivership, insolvency, or compulsory liquidation
while the person was connected with that organization or within a
reasonably short period after the person’s departure from the
institution.

(8) Officers should not have been an owner, manager or director of a
company, partnership or other organization that has been refused
registration, authorization, membership or license to conduct trade,
business or profession or has had that registration, authorization,
membership or license revoked, withdrawn or terminated.

(9) This Policy shall be binding on all Nominees and Officers elected
to all Statutory Committees.

14. ROLES AND RESPONSIBILITIES OF ELECTED OFFICERS AND
NOMINEES

1. Uphoiding Standards and Integrity

Must maintain high standards of integrity, morality, competence, diligence,
fairness, and honesty.

Should possess an exceptional reputation and demonstrate sound judgment in
managing Credit Union affairs.

Required to manage their personal financial affairs responsibly, reflecting strong
financial discipline and integrity.

2. Eligibility and Compliance

Must be active members in good financial standing.

Must not be employed by SECU or any other Credit Union at the time of
nomination.

Cannot be delinquent with SECU or any other financial institution.

Must not be involved in unscrupulous or fraudulent practices, or under criminal
investigation or conviction.

Must not have been declared bankrupt or involved in business failures due to
dishonesty or mismanagement.

3. Knowledge and Competency

Should have adequate knowledge of Credit Union operations, its bye-laws, and
relevant laws governing Credit Unions.

Expected to contribute individual expertise and collaborate for the greater good of
the Credit Union.

4. Fiduciary Duties



Must understand, accept, and uphold their fiduciary responsibility to always act in
the best interest of the organization.

Officers must not engage in deceitful, oppressive, or improper business practices,
whether lawful or not.

5. Conduct and Governance

Must adhere to principles of good governance and avoid conflicts of interest,
including those involving family relationships.

Must not have a record of impropriety or disqualification from previous
employment or directorships.

Must not have been connected with businesses that went into receivership or
liquidation under questionable circumstances.
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NOMINATION FORM

Guidelines for nominations

A member offering himself/herself for office: -

1.  Mustbe 18 years and over

Must have achieved 75% attendance to be eligible for office if currently serving on the Board, Creditor

Supervisory Committees

Must be a member in good financial standing

Must not be bankrupt or be an applicant for bankruptey

Must be of sound mind

Must not be an employee of SECU Credit Union Co-operative Society Limited (“SECU™)

Must not be on the Board or any other statutory committee of any other credit union

Must not be delinquent in SECU or any other financial institution

Must not have been convicted of any offences involving fraud, dishonesty or violence.

0. Related persons shall not be nominated to serve on the Board or any other statutory committee simultaneously. If this
occurs the nominees should make a choice upon request as to which committee one of them would like to serve. Failing
which, rejection of both nominees will occur

11. Nominees are required to have sufficient knowledge of the philosephy of the credit union in addition to experience or

academic qualification either in Finance, Administration, Human Resource, Technical, Management or Law.

12. Nominees must not have been involved in unscrupulous practices related to any business or management of other

businesses which have become insolvent

e i e

If elected to office, a member must be prepared to give generously of his/her time to: -

1. Attend Board and Committee meetings as stipulated in the Bye-Laws
2. Attend and represent SECU at meetings and events of the Co-operative Movement
3. Attend seminars and training courses

The Nomination Committee will look for the foliowing characteristics in nominees: -
1. Honesty and integrity

Independent judgment

Strategic vision

Ability to evaluate changing condition

Ability to ask discerning questions

Spirit of enterprise

Conscientiousness
8. Commitment

Applicants are advised to complete the application form in its entirety and make themselves available for an interview, if necessary,

with the Nominations Committee at a date and time to be determined.

SR el

Head Office: Chaguanas:
101 Southern Main Read California Level 2 Ramsingh Plaza, 18 Southern Main Road

Princes Town: #95 High Street. Tobago: 19 Dutch Fort, Scarborough.



APPLICATION FOR NOMINATION

NAME IN BLOCK LETTERS

holder of account number hereby offer myself for nomination to the: -
1. Board of Directors [ ]
2. Credit Committee [ ]
3. Supervisory Committee |:’

{Please tick only one)

DOB: ID # / DP# / Passport #
Address: 2 =, =

Phone: (H) (W) (C) E-mail:
Occupation:

Place of Employment:

Years of services with present employer:

Credit Union experience:

Education:  Tertiary |:] Seccondary D Primary |:|

Educational background and training:

Trade / Skill:

My goals for the creditunion:

NOTE:
Please submit copies of two forms of valid ldentification (DP/PP/ID), proof of address (Utility Bill), a recent passport size
phote and a Certificate of Character.

Nominees must bear adherence to the Nominations Policy - Nom — 12/2016, revised 12/2017 (Available at the Head Office)

Applicants must complete both the application form and the attached declaration form in its entirety.



If clected to office of the SECU Credit Union Co-operative Society Limited 1,

COMMITTMENT TO OFFICE

do hereby affirmto: -

A G S e bl o S

10.

Uphold the Bye-Laws and policies as they relate to responsible operations and to our members, officials and employees
Conduct the credit union’s business in strict and discrete confidence

Treat all fairly and equally without regard to race, colour, creed, gender or political affiliation

Display integrity and unselfishness in all business

Vigilantly guard against the use of office for personal gain

Discharge the responsibilities of my office so as to promote and protect the best interest of the creditunion

Accept the obligations of attendance, learning and participation relating to the position held

Give allissues an objective hearing, vote accordingly to conscience and to fully support majority ruling

Encourage and facilitate open, transparent and democratic procedures in the election of qualified candidates for volunteer
service to fellow members and in all credit union matters

Maintain good credit standing with the organization

Failure to observe any of the commitments or any of the Bye-Laws, codes or policies of the credit union can lead to my
disqualification as an officer.

I have read and understood the guidelines for Nominations as stated.

Applica_nFS_ full name Signature Date

Proposer’s Declaration:

Name:

Address:

Phone: (H) ) )y _ E-mail:

I

holder of account number hereby endorse

this application.

Proposer’s signature Date



FOR OFFICIAL USE ONLY

We certify that this form was examined by the Nominations Committee and the nominee was interviewed on

(Date)

We hereby find that this apphcant 1s: -

Approved l:[ Not Approved

Comments:

Name of Chairman

Name of Secretary

Name of Mcmber

mme_of M_crﬁi)cr .

Signature

Signature
Signature

Signature



DECLARATION FORM

1. Have you ever been charged or convicted of any offences involving fraud, dishonesty or violence?

YES NO

If yes, please provide details:

1. (b) Do you currently have any pending matters before the court?

YES NO

If yes, please provide details:

2. Are you currently sitting on any Board or Statutory Committees of any other Credit Union?

YES NO

If yes, please provide details:

3. Are you delinquent in any other financial institution?

YES NO

If yes, please provide details:

| certify that the information provided above is true and correct.

| hereby give consent to the Nominations Committee to:
a) Access my credit report from Transunion or any other credit reporting bureau.
b) Disclose any of the information provided to the Annual General Meeting.

PRINT NAME SIGNATURE DATE



